
OSSTF District 3 Reference – Documenting Incidents 
 
With an increase in discipline issues regarding students in all schools, we are asking all members to not only 
report those issues but also to share with the District Office a PDF copy of the filed report. In order to bring 
about change, we need to have this evidence to present. We recognize that this can be seen as extra work, but 
this is the best process that will bring these issues to light. 
 
This document contains screen shots illustrating the nature of the various types of reports to help you choose 
which ones to fill out for the type of incident you are dealing with. It is a web-based reporting engine that can 
be found at https://rainbowschools.onlineincidentreporting.ca. You will need your active directory login 
information (same as your Trillium login). Unlike a traditional form where you can inspect all of the areas to 
complete, the online forms will only allow you to move through successive screens only once all the necessary 
information on the current one is completed. 
 
There are 3 types of reports: 

 
 
Employee Incident / Accident Report 

Critcial injury can be something that: 
•  Places life in jeopardy; 
 
•  Produces unconsciousness; 
 
•  Results in substantial loss of blood; 
 
•  Involves the amputation or fracture 
of a leg, arm, hand or foot but not 
fingers or toes; 
 
•  Consists of burns to major portions 
of the body; 
 
•  Causes the loss of sight in an eye. 
 

* even an injury that results in first aid or in seeking professional medical attention needs reporting 
** near-misses should also be reported 



 
Employee Workplace Violent Incident Report 

Verbal Threat: 
•  A statement or behaviour that is 
reasonable for a worker to interpret as a 
threat to exercise physical for the worker, in 
a workplace, that could cause physical injury 
to the worker is the standard to determine if 
the threat falls under this type or reporting. 
 
•  If not, it should likely fall under a Safe 
Schools Report. 
 
• If the threat meets the standard, select no 
injury under Incident Type, violent (c) under 
Type of Injury, and employee felt 
threatened or frightened under Impact. 
 
Physical Violence: 
•  Only for physical or attempted physical 
violence against a worker, not a student. 

 
Safe Schools Incident Report (including bullying, harassing, or belittling language) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
* These are the student behaviours that warrants this type of report. 
** Note that threats to another person apply to any person other than a worker (any employee) 


